Lab Emergency Closure Planning

	 FORMCHECKBOX 
 Update door hazard signage with current lab hazards & emergency contacts with effective date; please be sure all signage & contact information is clearly legible. 
 FORMCHECKBOX 
 Identify non-essential research activities that can be delayed or suspended & prioritize as needed. 
 FORMCHECKBOX 
 Identify primary & secondary contacts to monitor essential instruments, experiments and processes during emergency closure. Post a “Notice of Emergency Closure” to indicate contacts responsible for monitoring essential activities (if applicable).

  FORMCHECKBOX 
 Ensure that containers of chemicals, radioactive materials & hazardous waste are properly labeled, closed & placed in appropriate storage areas away from incompatible hazards.  For help with special waste concerns, please contact EHS at 360-650-3064.
 FORMCHECKBOX 
 Secure infectious material & toxins in appropriate storage units that are marked with a biohazard sticker or sign. Disinfect any potentially contaminated surfaces & properly dispose of biohazard waste. 
 FORMCHECKBOX 
 Review storage of biologicals & other perishable items. Place valuable items in storage units that have backup systems or store items in duplicate locations. Review safety & other issues for the use of alternate cooling methods (e.g. liquid nitrogen, dry ice, etc.).

 FORMCHECKBOX 
 If animals are used in your research, consult with Attending Vet and/or animal care managers about contingency planning surrounding animal housing. 
 FORMCHECKBOX 
 Ensure that all water sources are turned off (e.g. circulating water baths, aspirators, etc.).
 FORMCHECKBOX 
 Ensure that gas tanks are secured. Close tanks and if possible remove regulators & place screw caps on tanks.

 FORMCHECKBOX 
 Turn off & unplug non-essential electrical devices particularly heat-generating equipment such as hot plates, stir plates, and ovens.

 FORMCHECKBOX 
 If necessary, elevate equipment, supplies, electrical wires & chemicals off of the floor to protect against flooding from broken pipes.

 FORMCHECKBOX 
 Ensure that all refrigerator, freezer & incubator doors are tightly closed.
 FORMCHECKBOX 
 Close sashes on chemical fume hoods. Turn off biological safety cabinets and UV lights.
 FORMCHECKBOX 
 Back up data & turn off non-essential/non-critical computers. Store lab note books &  computers in areas that will not be impacted by possible broken water pipes. Secure lap tops & other easy to remove electronic devices if they will remain in the lab.

 FORMCHECKBOX 
 Close all doors, including cabinets, storage areas & offices. Lock all exterior lab doors



Contact Environmental Health & Safety 360-650-3064 with any laboratory safety concerns
NOTICE OF EMERGENCY CLOSURE
This sign should be posted if the occupying lab is expecting to be gone for an extended amount of time and if monitoring is needed.
	EMERGENCY CLOSURE DURATION
Start Date: _________________________

Expected Return: ____________________



	LAB MONITORS

The following individuals have agreed to periodically monitor the lab in our absence 

1)
__________________________________

2)
__________________________________



	CONTACT PERSONNEL IF

☐ Power or utility outage

☐ Security breach 

☐ FIRE or suspected release

☐ _____________________



	SECONDARY CONTACTS

The following individuals are knowledgeable about our space and can be asked about hazards or if decisions need to be made when the primary lab contacts listed on the door signage are unreachable.

1)
__________________________________

2)
__________________________________
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